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PART A: How to retrieve an mp3 file

Part A refers only to how to find the URL address in difficult cases almost always with MP3
audio-only files.

This guide explains how to retrieve an mp3 file from the podcast website and embed it in the
OpenMWS Excel template’s Overview “playlist” (Column | = Film Link).

For illustrative purposes ABC’s Soundwalks https://www.abc.net.au/kidslisten/programs/
soundwalks/episodes has been used.

STEP 1: Access the webpage of your podcast and open the page for the episode in question (in this
case: https://www.abc.net.au/kidslisten/programs/soundwalks/belonging/13987828).

4:00PM -10:00PM

f Kids l|sten Home Programs Ideas Tracklist More ~ Imi| PLAY LIVE RADIO Siwep Through

SOUNDWALKS 9

Belonging (Botanical Garden sounds)

Broadcast Mon 1 Aug 2022 at 2:00am

P Play7m -~

Today we're visiting the botanical gardens. A chorus of Currawongs is singing in the trees and @ Get the ABC Kids listen app
amother duck is gathering her ducklings together, ready for a walk. All families are different l‘:!ms Music, stories and podcasts
and that's what makes them special. Sometimes our friends can feel like family. What's

important is finding the people who make you feel like you can really be yourself. Who make

you feel like you belong. .
A Also available on ABC listen

STEP 2: Right-click anywhere on the page and select “view page source”.


https://www.abc.net.au/kidslisten/programs/%20soundwalks/episodes
https://www.abc.net.au/kidslisten/programs/%20soundwalks/episodes
https://www.abc.net.au/kidslisten/programs/soundwalks/belonging/13987828

Print... Ctrl+P

Cast... }
Search images with Google

L0 Send to your devices

[::j Create QR Code for this page

Translate to English

| Open in reading mode NEW )
{ @ Poperblocker >
Get image descriptions from Google >
]
View page source Ctrl+U
Inspect

The following tab will open:

Line wrap (]
<html lang="en-AU"><head><meta charSet="utf-8"/><link rel="preconnect” href="https://www.googletagmanager.com"/><link rel="preconnect" href="https://uww.google
url(https://live-production.wems.abc-cdn.net.au/42daa5e95cd936669c5877e9eec@78ea?impolicy=wems_crop_resize&amp;cropH=1125&amp; cropli=1125&amp; xPos=4378&amp; yPos=0&amp;wid
First Australians and Traditional Custodians of the lands where we
live, learn and work.</p></div><div class="SiteFooterColumn_siteFooterColumn___RtYL" data-component="SiteFooterColumn"><h3 class="Typography_base__sj2RP Heading_heading__

STEP 3: Search for mp3 using the browser searching tool (press “Ctrl + F” on your keyboard and type
“mp3” onto the rectangle that will appear).
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>randLock . / idLockup'
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AIMEType" :"audio/mp3", "fileSize":null, "height":null, "url":"https:/,

More than one result will often be highlighted. Choose the one where the mp3 marker is “preceded”
by the https marker — in the current case, the second one.
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STEP 4: Highlight the address, then copy and paste it onto a new browser tab to see if it works.



P 0:00/7:21 ommm

The screenshot shows the mp3 file thus obtained, downloadable by clicking on the three dots on the
right and usable for any transcription.

STEP 5: Copy the address onto the OpenMWS Excel template.

The OpenMWS Excel template’s Overview must be completed with the data for each podcast
episode (see picture below).

DURATION
01.08.2022
06:49 01.08.2022
08:08 01.08.2022
07:16 01.08.2022 2

All the information that you need can be found on the episode’s webpage (see red circles in the
picture below).

SOUNDWALKS —

@g (Botanical Garden @

Broadcas( Mon 1 Aug 2022 ; 2:00am

» H1 o oooo /o0721) . P

STEP 6: Copy the information that you need onto the Overview sheet. Alternatively, you can copy it
onto a Word document and rearrange it on the OpenMWS Excel template.




PART B: Speech-to-text conversion to a Word table

Background

a)

d)

)

Familiarity with Al-based Speech-to-text conversion tools. See the manuals for speech-to-text
conversion on the OpenMWS manuals page. When using TurboScribe adopt the following
settings: US English or UK English; Speaker recognition: Detect automatically; when exporting
choose the with timestamps option. If the transcripts are very short, group them together as an
mp4 file using the free version of Bandicut (https://www.bandicam.com/bandicut-video-cutter/
and then uploaded to TurboScribe; Bandicut uses the mp4 format when joining files; use
https://www.freeconvert.com/mp3-to-mp4 for format conversion.

The problem to be solved: manuscripts for plays and films are arranged as sets of speaker turns
with a colon identifying the boundary between speaker name and speaker utterance in each turn;
TurboScribe disrupts this convention by inserting timestamps between speaker identification
and speaker utterance; this is out-of-step with the conventions used in plays and film scripts as
well as those adopted in the OpenMWS project for speaker turns and turn duration;

The solution: restoring the “traditional” conventions for speaker turns and turn duration
facilitates overall online corpus management; one solution is to reorganise the data in the form
of a two-column Word table: the first column is for time-stamps; the second is for the
conventional structure of speaker turns: speaker identification + colon + speaker utterance;

The method: is based on the assumption that punctuation is a metatextual system indicative of
a transcript’s internal divisions and thus manipulates punctuation conventions in the
TurboScribe transcript to achieve this reorganisation;

Method limitations: the method is suitable for dialogues not monologues i.e. in cases where
speaker turns are either absent or limited,;

Further changes needed: the method retains speaker identification as Speaker 1, Speaker 2 etc
and does not convert speaker identification into a specific name; this is a separate step to be
covered elsewhere;

Methodological preliminaries: activate the paragraph symbol so that paragraph marks can be
easily identified as you proceed.

leview  View  Help



https://www.freeconvert.com/mp3-to-mp4

STEP 1

Eliminate ALL paragraph marks in a TurboScribe transcript with timestamps, leaving ONE space
(not shown in the screenshot) in the Replace with box. To do this go to Find and Replace and
click Special. In Find what insert the first option Paragraph mark

Find and Replace ? >

Find Replace GoTo

Find what: Ap w

Replace with: w

<= Less Beplace Replace All Find Mext Cancel

Search Options

Search: | All b
|:| Match case |:| Match prefix
Find whole words only |:| Match suffix
Dgse wildcards
|:| Sounds like (English) |:| Ignore punctuation characters
|:| Find all word forms (English) |:| Ignore white-space characters
Replace

Format - Special = Mo Formatting




SHORTCUT METHOD FOR ADVANCED USERS ONLY

This shortcut eliminates the need to apply Steps 3 and 4; in particular it avoids the need to repeat speaker
identification manipulation (Step 3) for every different speaker; however, it relies on the assumption that
punctuation conventions remain constant; in other words, certain combinations such as ): i.e. round bracket
plus no space plus colon are used exclusively to signal the same function throughout the text; this may not
always be the case; when using this shortcut it is assumed that advanced users will be able to identify cases
where this assumption is breached and to make appropriate adjustments.

Shortcut Step 1

Use Word’s find/replace function to replace | ( with a *p in other words replace closing square bracket +
space + opening round bracket with a paragraph mark.

[Speaker-1]-(0:00-2:15) Tt I presenti Driscoll's.-Only-the-
finest berries.-Hey-friends, welcome-back-to-Mystary-Recipe.-I'm-Molly-Birnbaum, -editor-in-
- L L e

) - L TR he-
Find and Replace ? X lered-
ing-
Find  Replace GoTo Ee
Find what: i1 ~| It
Options: Search Down et
e
Replace with: | *p ~ | [time.
me,-
iy Replace | | Reploce G| [out
Search Options 1
sand-
Search; Down v
aker-
[] Mateh case [ Maten prefix
Find whole words only [ Match suffix E.
[ Use wildcards kgot-
[ sounds like {English) [ ignore punctuation characters |
[ Find all word forms (English) [ Ignore white-space characters lin
lou?-
Find
Format~ Special - HNo Formatting ker:
uld-
¥ ¥ = ™ - You
are-so-close.Here-are-some-hints. This-i i i d-allthe-time-in-tt diterranean.-

Thinkeltaly. It's:something that-many-people-eat-on-bread, in-a:salad, or-in-a vinaigrette-

Shortcut Step 2

Replace [Speaker with a “p Speaker in other words replace opening square bracket + Speaker with a
paragraph mark + Speaker; when doing so make the following adjustment delete the very first paragraph
mark.

[Speaker-19
0:00--2:15) Thanks-to-this-season's-presenting-sponsor,-Driscoll's.-Only-the-finest-berries.-
u 4 o

PR L bmnlent PR, e
Find and Replace ? x
Find  Replace GoTo ]
ping:
Findwhat:  |[Speaker -
Options: Search Down It
et
Replace with: | pSpeaker | e
ftime.
<< less Replace | | Replace Al Close me,:
Search Options ‘?“t'
Search; |Down | 3
s-and-
[ Match case [ match prefix .
Find whale words only [ match suffix
[ use wildcards inz-
[ sounds like (English) [ 1gnore punctuation characters it
[ Find all word forms (English) [ 1gnore white-space characters
Find
Format ~ Special - No Formatting
an-

™
2:50---3:00) What-did-it-sound-liketo-you?-It-did-sound-like-a-thick liquid.-It-was-either-like-a
big-drop-of-something-thin-or-like something-thick.-And-then,since-it-was-that sizzling,-it-
reminds'me-of-like-butter.-[Speaker-19]

3:03---3:35) So,yes,it-sounds-ike-butter. Thisingredient-is-like-butter.-What-else-would-you-



Shortcut Step 3

Replace ) with a *p i.e. replace a closing round bracket with a paragraph mark.

Speaker1q
0:00---2:15) Thanks-to-this-season's-presenting-sponsor,-Driscoll's.-Only-the-finest-berries.-
Hey-friends,-welcome-back-to-Mystery-Recipe.-I'm-Molly-Birnbaum,-editor-in-chief-of-

Find and Replace ? X |
d-

Find  Replace  GoTo eping:
Find what: ] ~|| [
Options: Search Down It

get-
Replace with: | *p - h?'
time.
al:
pme,*
<< Less Replace Replace All Find Next Cancel
bout-
Search Options K's-
Search; |Down Hs-and-
[ Match case ] Match prefix
Find whale words anly [ Mateh suffix

[ Use wildeards hing-

[ saunds like (English] [Jignare punctuation characters  |an-it-

[[] Find all word farms (English] [ 1gnore white-space characters  Hull. -9

i

Replace

Format - Special * Ho Formatting
can

hear-the-difference-between-thin-and-thick?-9

Speaker5Y

2:50---3:00) What-did-it-sound-like-to-you?-It-did-sound-like-a-thick-liquid.-lt-was-either-like-a-
big-drop-of-something-thin-er-like'something-thick. -And-then,since-it-was-that-sizzling,it-
reminds-me-of-like-butter.-9

Speakerlq

Now skip Steps 2 and 3 and go to Step 4.
STEP 2

Using the same method, convert “[Speaker 1] “ (do NOT forget spacing after the square bracket) to
“~pSpeaker 1:” This creates a paragraph mark before Speaker 1.

Find and Replace ? X
Find Replace GoTo
Find what: [Speaker 1] y
Replace with: | ~pSpeaker 1: 5
<< Less Replace Replace All Find Next Cancel

Apply this to all the speakers. This generates a paragraph mark before and after the speakers and will
become the data for Column 1 for the table shown above in Step4.

STEP 3



You now need to create paragraph mark that will become Column 2. This allows you to have the
appropriate paragraph spaces. This is subdivided into two steps.

Step 3a: insert the bracket: “(” in Find, and “*p(” in Replace with

Find Replace

Find what: [

1 Replace with: | ~p(

<< Less
Search Options
Search; |All
|:| Match case

e L = 5w

|:| Use wildcards

LA LA

GoTo

Find whole words only

[ sounds like {English)
|:| Find all word forms (English)

Beplace

Replace All Find Mext

|:| Match prefix
[ Match suffix

Close

|:| lgnore punctuation characters

|:| Ignore white-space characters

Styles

e n s s P R ren P mErp mR—a E e s e e e [ s

What-comes-to'mind-as-those-areas-that-perhaps-we-
resiliency-within-communities?[Speaker-1]-1]

(5:23-—6:35)We've-seen-a-lot-of young-people-recomr
culture,learning-about-the-history-of-the-lands-and-tk
otherlands.-We-created,-at-the-Center-for-Native-Am
Native-youth-response-to-COVID-19,simply-bacause:l
the-national-level,lobbyists, federal-agencies,"House-
conversations-about-COVID-in-Indian-country-without
having-a-seat-at-the-table.-So-I-created-a-program,-it's
where-young-people-from-throughoutthe-country-we
are-doing-to-ensure-health-and-safety-of-their-commu
people-lead, they-arefierce..So-we'have-seen-people-
salmon-to-elder-housing-in-a-safe-way.-We've-seen-yo
gatherings-virtually,-hosting-weaving-classes,-beading
we've-seen-people-come-with-innovative-ways-to-mal
culture-during-this-time.-And-I-think-that-those-are-pr:
young-people-lead-with,-and-it's-been-really-inspiring.

Step 3b: insert the bracket: “) ” (do NOT forget spacing) in Find, and “)*p” in Replace with

Find and Repl

Find

Find what:

Replace with:

<< Less

ace

Replace

)|

)*p

GoTo

Replace

Replace All

-~
X

Find Next Close



STEP 4

Select the entire text, click on “Insert”, then “Table” and use the Convert Text to Table function to
create a Word Table. Note 3 columns.

Speaker 1: Convert Text to Table ? X

(0:21 - 2:36) Table size

This is But Why, a podcast for curious kids from Vi = this
= . A Number of columns: 3| =

show, we take guestions from kids all over the wec _

information you're looking for. Lately, we've beey "Numberof rows: = =

many good and interesting blood questions for oL autoFit behavior e to

. s . Sl _ |

listen to it. Did you learn anything new? lee.whe O Fixed column width:  Auto : side

our bones. Or how much blood you have inside yi _ /

cool thing about blood that we didn't talk about ir © Autofitto contents h

other people. Scientists have figured out safe way (O AutoFit to window and

put it into another person. But why would that otl Separate text at

" 1

else? We!l, doctotts u§e blood to help_people who O baragraphs O Commas

people with certain kinds of cancer, sickle cell dise o o rs

haven't figured out how to make blood and plasm L Ll

someone who needs more blood is to get it from | an

organization called the American Red Cross handl cancel 3 the

blood of the people who want to give some of it. And then the Red Cross makes sure all of

that hland ic eafa and Aivare it tA hAackitale and Athar madical farilitiae wihara hlaad iec Ao

STEP 5

Use the BASIC manuals on the OpenMWS platform to shift the Time stamp column to the left. The
steps to follow will be illustrated below.

Firpuchere there haw'
iMlerent mrpcwthwars

Column Management in Word Creating, Managing and
Tables: Shifting and Merging Reworking Oral Discourse
Columns when reorganising Sequences: Tables and Rows in

existing transcripts Word and Excel

Andrea Alemanno Jacopo Quarta



Step 5a: Place the cursor at the top of the second column until an arrow appears and left click it. This
will select the text of the entire column.

5 4

bpeaker 1: (0:21 - 2:36) This is But Why, a podcast
for curious kids from
Vermont Public. I'm Jane
Lindholm. On this show, we
take questions from kids all
over the world, and it's our

job to give you the

Step 5b: Once the textis selected, press and hold the left mouse button and shiftit to the first column
to invert the content of the two columns.

(0:21 - 2:36) Speaker 1: This is But Why, a podcast
for curious kids from
Vermont Public. I'm Jane
Lindholm. On this show, we
take questions from kids all
over the world, and it's our
job to give you the
information you're looking
for. Lately, we've been

thinking about blood. You




Second shortcut for advanced users

Create a new column between the Speaker Identification Column (Column 2) and Speaker utterance

0:00--+2:151 Thanks-to-this-season's- H
presenting-sponsor,:
Driscoll's.-Only-the-finest-

berries. Hey **

Speakerix

welcomerb: [Calibrt ~f12 | AT A==
Recipe.tm g 1 = o . 4.
Birnbaum, «

America'sT; Nl
Every-week
we'll-be-tal
fun,fantas
fascinating|
different-ki
So-far,we"

<~ [FH]v] < | nsert Delete

Search the menus

[T Paste Options:
o

O Search "Test"

onions-and
maving-on
ingredient,
you'rekeey]
we'll-be-plal
round-of-Gy
Ingredient,{ 5% Tranglate

Synonyms >

A Read Aloud

B HR-

0 =

New Insert L
Comment  Below Paragi

rrm SriewT
delina..an =0 D

&H Insert Columns to the Left

youryoung: Delete Cells. HE Insert Columns to the Right
Make-It-Yor
Split Cell i

Areyoured 5 split Cels. E Insert Rows Above
we're-talkil Border Styles > | EH Insert Rows Below
week?-Let |,

iy &4 Insert Cell
rightafter 1% Text Direction. T Insert Cells
It'stimeto]| [5 Table Properties...
Ingredient.

! @ Link

recipe-lab-y
ourrecipes| 7 New Comment

This creates a blank column; then apply the Convert Table to Text functionality to reconvert the table
to text. This produces two paragraph marks after speaker identification making it possible to apply

the following change

0:00---2:159]
Speakerlq
4
Thanks-to-this-season's-presenting-sponsor,-Driscoll's.-Only-the-finest-berries.-Hey-friends,
L hael BAssctarnDaci VerahdoallaBienk Aitar_in chinfunfd icaleTact:
Find and Replace ? X land-
this-
Find Replace GoTo roday,'
Find what: Aptp | in‘The
egment.-
afterthe-
Replace with: | ~ we-test:
pveits
er,"here-
<< Less Replace | | Replace Al Cancel 0 be-
Search Options going-to-
eady-to-
Search; | All ~ om-the-
[ Match case [ match prefix
Find whale words only D Match suffix
[] Use wildeards
D Sounds like (English) D Ignore punctuation characters
D Find all word forms (English) |:| Ignare white-space characters ishing.-\t-
ed-like-
Replace
Format = Spedial = Mo Formatting
2:42--2:439)
Speaker51

q
AInlike-big-drops.-1

.45, A.can

The two paragraph marks are replaced with a colon thus unifying speaker identification and speaker
utterance in a single block without the need to apply separate changes for each speaker while
keeping the time stamp block separate from the speaker identification/utterance block.



Now skip Steps 6 and 7 and go to Step 8.

STEP 6

Then click on “Layout” (you will see two; click on the one next to “Table Design”) and use the Convert
Table to Text functionality to reconvert the table to text

3
(0:21 - 2:36) Speaker 1: This is But Why, a podcast
fom cunizaa lids from
Convert Table... ? X Jlic. I'm Jane
Separate text with 1 this show, we
1s from kids all
O Tabs Id, and it's our
u the
O Commas ! i
you're looking
O other: |- /e've been
Jt blood. You

s Convert nested tables
any good and

Cancel lood questions
.pisode. | hope
you got a chance to listen to

LR s RO [ T S —

Your text should look like this:

(0:21- 2:36)

Speaker 1:

This is But Why, a podcast for curious kids from Vermont Public. I'm Jane Lindholm. On this
show, we take questions from kids all over the world, and it's our job to give you the
information you're looking for. Lately, we've been thinking about blood. You sent us so
many good and interesting blood questions for our last episode. | hope you got a chance to

listen to it. Did you learn anything new? Like where our blood is made? Spoiler alert, inside

other people. Scientists have figured out safe ways to take the blood from one person and
put it into another person. But why would that other person need blood from someone
else? Well, doctors use blood to help people who've been in accidents and to help treat
people with certain kinds of cancer, sickle cell disease, and other medical issues. Doctors




STEP 7

Now apply the following conversion to all the Speakers (the example shows just Speaker 1). Do NOT
forget spacing in “Speaker 1: NOTE: itis

Find and Replace ?

Find Replace GoTo
Find what: Speaker 1:p o
Replace with: |Speaker 1:‘ o

<< Less Replace Replace All Cancel

Search Options

Search; |All ~
D Match case [:] Match prefix
Find whole words only [:] Match suffix
D Use wildcards
E] Sounds like (English) D Ignore punctuation characters
E] Find all word forms (English) D Ignore white-space characters
Replace
Format * Special ~ No Formatting

STEP 8

Now select your text and use the Convert Text to Table function to create a Word Table (see step 4).
Note this time 2 columns.

Convert Text to Table ? *
Table size
Number of columns: 2 3
Mumber of rows: 1 2

AutoFit behavior

4k

@ Fixed column width: |Auto

() AutoFit to contents

() AutoFit to window
Separate text at

(®) paragraphs () Semicolons

() Tabs () other: |




STEP9

Using the same Find/Replace technique, change Speaker 1, Speaker 2 etc to their real names.

-

Find and Replace ? X
Find Replace GoTo
Find what: Speaker 1 o
Replace with: |Jane Lindholm| o

<< less Replace Replace All Cancel

STEP 10

The second column can now be pasted onto the Excel file of the corpus you are working on, while the
first column needs to be further adjusted.

+

(0:21- 2:36) Jane Lindholm: This is But Why, a podcast
for curious kids from Vermont Public. I'm
Jane Lindholm. On this show, we take
questions from kids all over the world, and
it's our job to give you the information
you're looking for. Lately, we've been
thinking about blood. You sent us so many
good and interesting blood questions for
our last episode. | hope you got a chance to
listen to it. Did vou learn anvthing new?

STEP 11

Copy Column 1 into a separate file (it must NOT be in table form) and use the find/replace function

to remove the brackets by typing “(“ and then “)” onto “Find what:”, leaving “Replace with:” blank both
times.



Find Replace GoTo

Find what: ‘(

Replace with: “ V‘

<< less Replace Replace All Find Next Cancel

Then, replace the dash with a paragraph mark, by typing “ —“ (mind the spacing before and after the
dash) and “*p” onto “Replace with:”.

Find Replace GoTo
Find what: ‘ - v ‘
Replace with: "p| v ‘

<< |less Replace Replace All Find Next Cancel

STEP 12

Apply the Convert Text to Table function (number of columns: 2) and then delete the second
column.



0:21
2:36
2:37
2:52
2:53
3:07
3:07
3:16
3:17
3:39
3:40
3:41
3:43
4:15
4:16

Aa=

Convert Text to Table ? X

Table size
Number of columns: 2 =
Number of rows: 27 =
AutoFit behavior
© Fixed column width: | Auto =

'::) AutoFit to contents
N . .
() AutoFit to window
Separate text at
Y
© peragraphs () Commas

O Tabs O other.

oK I Cancel

Adjust the first column so that the time stamp has the MM:SS structure (it should look like the table
in the picture below). Paste the column in the original file. The conversion of a TurboScribe file to a
two-column Word Table with accurate speaker names Is now complete.

4

00:21

02:37

02:53

03:07

03:17

03:40

03:43

04:16

04:17

04:20

04:21

04:24

05:11

This process creates two separate Word Tables whose data gets copied and pasted manually onto
an Excel file. However, if you want to create a single two-column Word Table, you can use the

following steps.

: Open your timestamps file (see picture above) and click on the space outside of the table

corresponding to the first row.



00:21
02:37
02:53
03:07
03:17
03:40
03:43
04:16
04:17
04:20
04:21
04:24

STEP 2: Go over to the transcription table, select the entire text, left click on “Copy”™.

STEP 3: Paste the copied text onto the timestamps table.



Paste Options:

s

00:21 Jane Lindholm: This is But Why, a podcast
for curious kids from Vermont Publlic. I'm
Jane Lindholm. On this show, we thke
questions from kids all over the weorld, and
{t's our job to give you the informdtion
Yyou're looking for. Lately, we've bpen
thinking about blood. You sent us o many
good and interesting blood questi¢ns for
bur last episode. | hope you got a ¢hance to
isten to it. Did you learn anything|new?
Like where our blood is made? Spailer alert,
nside our bones. Or how much blpod you
nave inside your body right now? There's
bne really cool thing about blood fjhat we
Hidn't talk about in the last episodp. We can
hare it with other people. Scientigts have

These steps will result in a two-column Word table with timestamps and their corresponding lines.

U AL UL S Lo S, L TR o
that she's eligible to donate.

02:53 Jane Lindholm: The questions were about
my health, and they try to make sure that
no one else is able to hear that
conversation, so you can be completely
honest in answering the questions. 5o
didn't record that part. Next up, they had to
prick my finger to capture a little drop of
my blood.

03:07 Linda Sweet: Testing the oxygen in your

blood, so your hemoglobin, it's a different

higher for women to donate.

03:17 Jane Lindholm: Hemoglobin is a big word.
That just means the amount of oxygen in
your blood? Yes. It's a way of measuring it,
the oxygen in your blood. It's like a little
pinch, kind of. Already done. And you got a
little slide with just a little tiny bit of my
blood, and you're putting it in a machine,
and that machine is going to tell you
whether | have enough oxygen to donate
today. Yes.

03:40 Linda Sweet: You have enough iron in your
blood. Yep.

03:43 Jane Lindholm: All right. And it's very good.




PART C: SIMPLIFICATION THROUGH MACROS: HOW TO
SKIP A FEW STEPS BY USING A MACRO

The conversion of a TurboScribe transcript to a Word table can be a long process. Nevertheless, there
are a few interesting tricks to make the job easier and smoother. It takes just a few moments to learn
how. Word has a functionality called “macros” that allows users to record the actions used to edit a
specific file that can then be applied to similar files requiring the same actions. This guide will show
you how to do this, by breaking the process down into a few steps.

Word Options
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Eh Customize the Ribbon and keyboard shortcuts.

Display
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Proofing

Save

Language E\D'/Accept Revision

EHAdd Tabl > @Praw
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OFind > Mapping

L 1Fit to Window Width > Protect
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Font Size > Help
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Keyboard shortcuts: e e
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STEP 1: Open your Word transcript and click on the “Developer” tab at the top of your screen. If you
do not have that, click on “File”: a list will appear. Then click on “Options”. This will open a dialog box.
Now click “Customize Ribbon” and enable the “Developer” tab by ticking its checkbox (see picture
below). This macro is now primed and ready to record your actions.



STEP 2: Select the “Developer” tab and click on “Record Macro”.

Filee Home |Insert Draw Design Layout References Mailings Review View Developer Help Reverso

s
Y

@Iﬂ E [f@ Record Macro O/‘j {C} IE___|::O} Aa A B3 | [of Design Mode E % I:E E

Visual Macros ©ll Pause Recording Add- Word COM Properties XML Mapping Block Restrict | Document
Basic /\ Macro Security ins  Add-ins Add-ins | 55 F© ~ = Group ~ Pane Authors v Editing Template
Code Add-ins Controls Mapping Protect Templates

Choose a name for your macro such as “Turboscribe” (NOTE: spacing is NOT supported, so make
sure you use a hame that has no spaces, otherwise the program will label it as non-valid). Then press
“OK” to continue. At this point you will see an icon (a cassette tape) next to your cursor, which means
that your actions are being recorded (see picture on the right).

Record Macro ? X

Macro name:
Turboscribe|

Assign macro to

ﬁ Button @ Keyboard ‘

| .
Store macro in:

All Documents (Normal.dotm) v i m

: Description: =

STEP 3: apply STEP 1, STEP 2 and STEP 3 (p. 2-3 above) to your document as you would normally have
done had you been using the basic procedure.

STEP 4: once you are done, click on “Stop recording”.

@_’IEI E [] stop Recording

@Il Pause Recording

Visual Macros
Basic A Macro Security
Code

Your macro is now recorded, and your text should look like this:



Speaker 1:

(2:12-2:22)

I run the Kidd Lab at UC Berkeley. So we specifically study infants and kids, but also adults
because growing and learning continues throughout the lifetime.

Speaker 2:

(2:22-2:28)

Running the Kidd Lab sounds fun, but I'm picturing a big romper room with lots of toys. It's
probably not what you do.

Speaker 1:

(2:28 - 2:50)

We do some of that. So one of the things that we study is how play leads to learning. So we

kids deal with things that are new that they haven't seen before. Ho\-r;.;“c-i-t-:;“\-rgaua-l-pproach

As this macro only simplifies part of the process, you must proceed manually with STEP 4 (p. 4) and
the following steps until you get a two-column Word table (STEP 4 - STEP 12 and - )-

However, now that this macro is recorded, whenever you need to modify a TurboScribe transcription,
all you must do is access your document, click on the “Developer” tab, press “Macros”, select your
labelled macro (in this case, “Turboscribe”) and press “Run”. Your document will be edited in just one
click, and you will only have to add the remaining steps (STEP 4 - STEP 12 and - )-

Macros ? X

Macro name:

Turboscribe

Run
Fourspeakers
Step Into
Edit
Create
Delete
Organizer...
Macros in: | All active templates and documents v
Description:

Cancel



PART D: TRANSFERRING A WORD TABLE TO THE EXCEL
TEMPLATE

1- Paste the second column of the Word Table into Column F (Oral Discourse) in the second
sheet of the Excel Template after the last completed row. OpenMWS automatically adjusts
the order and exports the file with the correct ordering

2- Enter the item number in every row in Column A corresponding to each row pasted in. Tip:
copy the item number from the OvSerview file

3- Enter Sequence 01 in Column B (or 001 in the case of an item with more than 99 rows). Use
the pull-down technique to do this, i.e. placing the cursor on the bottom right-hand corner
of the Excel cell and pulling down.

Sequence 01
Sequence 02
Sequence 03

4- Format Column C so thatitis in TEXT mode. Copy the timepoints in the Word Table into
WordPad (for Windows platform or MAC and LINUX equivalents) and de-format the data
before pasting into the Excel file

5- Alternatively, select Column C by clicking on “C”, then press “Home” at the top of your
screen and find the “Number” box (see picture below)
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Click on the down arrow next to “General” to open the drop-down menu (shown) and select
“More Number Formats...” to open a dialog box



Click on “Text” and “OK” to format Column C

Number Alignment Font Border Fill Protection

Category:
General a Sample
Number
Currency
Accounting
Date

Time
Percentage
Fraction
Scientific

Text format cells are treated as text even when a number is in the cell. The
cell is displayed exactly as entered.

Special
Custom

OK } | Cancel




6- Copy your timepoints (NOTE: they must appear as MM:SS). When pasting, right-click on the
column C row corresponding to SEQUENCE 01 (or SEQUENCE 001) and click “Match
Destination Formatting”. Timepoints will now be added correctly
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7- Do not modify Columns D or E. Timespans will be automatically updated by OpenMWS on
upload




