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HOW TO CONVERT MULTIPLE TURBOSCRIBE TRANSCRIPTS INTO 

TEMPORARY WORD TABLES WORD PRIOR TO THEIR INSERTION 

INTO THE TRANSCRIPT SHEET OF AN OPENMWS EXCEL TEMPLATE 

Nicoletta Maria De Cicco and Sara Latorre  

(under the supervision of Prof. Anthony Baldry) 

 

PART A: BATCH MODE TRANSCRIPTION FOR EPISODES 

WITH TWO SPEAKERS OR MORE 

 

1. COPY THE TURBOSCRIBE DOCS IN NUMERICAL ORDER INTO A SINGLE FILE. 

2. APPLY THE FOLLOWING SHORTCUT RULES using FIND > REPLACE 

 

A) Eliminate all paragraph marks 

 

B) Convert ] to ]^p 
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C) Convert ) to )^p 

 

D) Convert [ to ^p and then remove the paragraphs (i.e. paragraph marks) after each title 

  

 

 

3. Convert PXU to ^pPXU (this crucially provides spacing for the title of each item in the list) 

 

4. Convert the entire text to a three-column table 

 

5. Shift the central column (timepoints column) to the left 
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6. Save this file twice: first as “LEFT COLUMN” and then as “RIGHT COLUMN” 

7. Working with the RIGHT COLUMN file: delete the timepoint column (LEFT column) and save 

 

8. Convert the TABLE (= the remaining two RIGHT columns) to Text 

 

9. Convert ]^p to : + space 

 

10. Add a paragraph after each title (before the first Speaker of each item) 
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11. Convert the entire text to a single column table. Check that there is no problem with the division 
between the individual items 

 

12. Copy the entire text into Column F of the target Excel file  

 

13. Make sure the entire text has been copied and add the item numbers to column A as shown above. 

14. Remove surplus rows i.e. the title row 

15. Add sequences to Column B. 

 

16. Go back to the LEFT COLUMN file and delete the CENTRAL COLUMN and the RIGHT COLUMN 
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17. Convert the LEFT COLUMN TABLE to text 

18. Select the entire text 

19. Convert space + hyphen + space to paragraph mark 

 

20. Convert TEXT to a TWO Column Table and delete the RIGHT-hand column. 

 

21. Convert (0: to (00: and do the same up to (9: (09: 

 
22. Convert space + ( to NOTHING in the entire file to remove the bracket. NOTHING here means you 

leave the REPLACE box empty. 
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23. Copy the timepoints into WORDPAD and deformat (save as plain text and clicking YES in response 
to prompts) 

24. Copy the timepoints from WORDPAD to Column C in the transcript sheet of the Excel file and save 
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PART B: BATCH MODE TRANSCRIPTION  

FOR MONOLOGUE EPISODES 

This method uses “TEXT 2” type documents. TurboScribe gives no distinctive name for this type of text  but 

provides exclusive access to them through the Open Transcript option: on the contrary, texts referred to as 

“TEXT 1” in OpenMWS manuals are accessible via Export Transcript. The two types of texts have different 

features which become more pronounced when there is only ONE speaker i.e. when the text is a 

MONOLOGUE or MONO TEXT. In these circumstances, TEXT 1 type texts do not include time points nor 

Speaker 1 labels for each turn. TEXT 2 type texts are different as they provide many time points making them 

a useful starting point for conversion and insertion into the OpenMWS excel template. 

Apply the following steps 

1. Copy and paste all the TEXT 2 of monologue items into one Word file and highlight where they 

start 

  

 

 

2. Delete all the paragraphs 
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3. Use the Find/Replace tool: 

- Find Ep.+space+the first digit and Replace with ^pEp.+ space+the first digit 

i.e. I have to convert Ep. 300-399: Ep.+space+3→^pEp.+space+3 

Repeat this step with other digits (^pEp.+space+4/5/6…) 

 
- Find Speaker+space+^# (Any digit) and replace with nothing 
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4. Find ( and Replace with ^p( 

 

5. Find ) and Replace with )^p 

 

6. Find ( and Replace with FEM/MALE_HOST+space+Name and Surname+^p( 

 

7. Add now the brackets 

 

8. Delete the paragraphs after the number of the episodes 
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9. Create a three-column table 

 

10. Invert the content of the two columns (speakers and timepoints) 

 
11. Convert the table to text   

12. Find the Surname of the HOST+)+^p and Replace with Surname+)+:+space 
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13. Select all and create a 2 column table 

14. Copy the right column into the Excel file and delete Ep+number of the item with Find/Replace tool 

 

15. Delete the right column and work on timepoints with Wordpad as described in Part A 

 

 


